Zoom Testing Agenda 2015.4.25

1. View mode (3% FFiEH)

* Gallery View (F£44H 1))
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View all participants in one screen.
You will see the “Speak View” on left top corner.
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View current speaker, others are on the top.
You will see “Gallery View” on the left top corner.

2. Bottom Menu 2 SE B

7| hutio (| Setins §, Inite &3 Particpants 3) @ Chat (@) Record

3. Mute, unmute, and raise hand 5%, #fi5, #F
In the beginning, all participants are muted. JF4f, <R ErE IR
You can control your microphone — on or off, click on the micro phone icon on the first
item of bottom menu. X UEERIEE —MRF S5, G4 XERiFE, LU NERR
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5. Click on the Participants(54:3), there is button — “Raise Hand Z5F". Click it to raise
hand for speaking.
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6. Settings W€
Audio :
* Volume, adjust the audio volume
* Check “automatically join audio by computer when join a meeting”, 1% £ H 3h{# H H
A 2 3N 2 R
e Check “Always mute microphone when join meeting”, &£ H 3hE% 5 243k A&l
i}

Video: check the first two
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Test Computer Audio

Click Test Speaker to make sure you can hear others
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v Automatically adjust microphone

v’| Automatically join audic by computer when joining a meeting

v’| Always mute microphone when joining meeting
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